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Hi! I'm Tiny. I help you to make 
 your own  short (documentary) film.  

Have you seen how many people work in a film? 
Do you know what's the function of a Director in a film?. 

What's edition in moviemaking?. 
    What's the importance of a script?

In this Unit you'll learn the basic 
concepts and some tips of the   
different stages of filmmaking.  



  
From the book “The fundamentals of film making” 1



  

PRE-PRODUCTION: The first stage in which the ideas 
for the film are created, rights to books/plays are bought 
etc., and the screenplay is written. Financing for the 
project has to be sought and greenlit. Preparations are 
made for the shoot, in which cast and film crew are hired, 
locations are selected, and sets are built.

Filmmaking  is the process of making a film. Filmmaking 
involves three discrete stages: 

PRODUCTION: The raw elements for the film are 
recorded during the film shoot.

POST-PRODUCTION: The images, sound, and visual 
effects of the recorded film are edited. The finished film is 
distributed.



  

These are the 
main crew 
positions and 
departments:

“La nuit américaine” (1973)



  

SCRIPT
Writers are responsible for the raw material of the 
screenplay.
They develop the idea into an outline treatment and 
then a script.
The writer’s involvement can end when the script 
goes into production or may continue in an advisory 
role.



  

PRODUCTION

A Producer 
initiates, 

coordinates, 
supervises and 

controls the 
logistics, such as 
funding, hiring 

crew and 
distribution.

The producer is 
involved 

throughout the 
film-making 
process from 

development to 
completion.

The Location 
Manager researches, 
locates, secures and 

coordinates the 
filming locations by 

identifying the 
precise locations 

needed. The Location 
Manager works 
closely with the 
Director and the 

Production Designer. 
The Unit Manager 
fulfils the same role 

as the Production 
Manager, but for 
secondary-unit 

shooting. There may 
be several units 

depending on the 
scale of production.

The Production 
Manager 

supervises the 
physical aspects of 

the production 
including 

personnel, 
technology, budget 
and scheduling. It is 

the production 
manager’s 

responsibility to 
make sure that 
filming stays on 

schedule and within 
budget.



  

The First Assistant Director (1st AD) takes care of logistics on the 
set and manages each take.This is more of a practical than a 
creative role. The 1st AD is in charge of overseeing the day-today 
management of the cast and crew, scheduling, equipment, script 
and set.

DIRECTION

The Direction Department is headed up by the Director but also 
includes many lesser-known roles within the team. The Director is 
responsible for the vision and overall approach to a film,overseeing 
the creative aspects, including directing the actors and the 
camera.The Director storyboards certain scenes in order to plan 
how they will be shot in detail.They decide how actors should move 
and deliver their lines in each scene.



  

The Art Director works for the PD and oversees craftspeople, 
such as the Set Designer and Set Decorator,who carry out the  
production design. 

The Production Designer (PD) is the head of the Art Department 
and produces the visual identity of the film, thus creating the  
physical appearance – settings and properties.The Production 
Designer is brought in early in pre-production and is responsible 
for drawing, construction, dressing, shooting and then striking  
(taking down and disposing) of the set.

ART DEPARTMENT
The Art Department creates the physical world of the film. This is 
essential because the environment the characters inhabit helps to 
convey ideas in the script and transports the audience into 
cinematic space. The Art Department is often the largest 
department on a film.

The Set Designer (draftsman), often an architect, drafts the 
structures or interior spaces called for by the Production 
Designerr



  

HAIR AND MAKE-UP
Make-up artists design and apply make-up to the cast. Their role is 
to adjust the actors’appearance to suit the role and character to be 
played. 
The Hair Stylist works in conjunction with the make-up artist and is 
responsible for maintaining and styling the hair of anyone 
appearing on-screen.

COSTUME
The Costume Department is responsible for the design, fitting, 
hire,purchase and care of all wardrobe items.  
The Costume Designer provides all the costumes worn by the 
actors. They design the garments including the fabric, colours and 
sizes.

SPECIAL EFFECTS DEPARTMENT 
The Special Effects Department is responsible for creating the 
physical effects in the film,including atmospherics such as rain or 
snow or Computer-Generated Images (CGI), such as dramatic tidal 
waves or destructive bombs.



  

The Cinematographer 
or Director of 

Photography (DOP) is 
the head of the camera 

and lighting department. 
They make decisions on 
lighting and framing in 

conjunction with the 
Director, translating the 
Director’s vision through 

technical choices like 
aperture, filter and 

lighting.

Grips are the lighting and rigging 
technicians who build and operate 

the equipment that supports the 
camera, tripods, dollies, tracks, jibs 
and cranes.They work closely with 

the electrical department to 
assemble the lighting set-ups 

required for a shot.

The Camera Operator uses the 
camera at the direction of the 

Cinematographer or the 
Director.Generally, a 

Cinematographer doesn’t operate 
the camera,but sometimes these jobs 

may be combined.

CAMERA AND LIGHT DEPARTMENT
Shot composition,movement and light all combine to create the 
cinematography of a film.The camera crew are the operators of the 
equipment that make this a reality.



  

Lighting Technicians (Sparks) 
set-up and control lighting 
equipment.

The Boom Operator is an 
assistant to the Sound Mixer, and 
is responsible for microphone 
placement and movement 
during filming.

The Gaffer (Chief Lighting 
Technician) is the head of the 
electrical department,and is 
responsible for the design and 
execution of the lighting plan.

LIGHTING

The Sound Mixer is the head 
of the Sound Department on-
set, and is responsible for 
recording all sound during 
filming. This involves the 
selection and combination of 
microphones, operation of a 
sound-recording device 
and,sometimes,the mixing of 
audio signals in real time.

SOUND



  

The Sound Designer is in charge of the post-production sound. This 
role can be highly creative in some instances. 

The Sound Editor is responsible for assembling and editing all the 
sound effects in the soundtrack.

The Visual Effects Supervisor is in charge of the visual effects,  
where alterations to the film’s images are made in Post-production. 
Visual effects should not to be confused with special effects,which 
are done during production (on-set).

EDITING AND POST-PRODUCTION

The Film Editor assembles the various shots into a coherent film, 
with the help of the Director.The Editor can reinterpret the film 
through transitions, juxtaposition and pace.



  

ACTIVITY 1. Fill in the gaps with the pieces of 
the crew positions or departments of a 
moviemaking team.

Lights
,  

      
Camera, 

      
      

Action
 !!!



  



  

ACTIVITY 2. MEMO GAME  (2-4 players)
Match every position or department with its 
function in a movie. 

Lights
,  

      
Camera, 

      
      

Action
 !!!



  



  



  

Documentary

Films.

From the book “Basics film-making producing” 2



  

Most documentary production teams tend to be smaller than 
those needed for drama or magazine programmes.

Don’t need costume designers, art directors and technical 
specialists. Also, documentary styles, such as observational film-
making, require small crews who are less intrusive and
therefore more likely to develop an intimacy with the subject.

On a student or independent project, due to obvious financial 
constraints, the crew will tend to be small; it is even not
unusual to have one person covering a multitude of roles.



  

The job titles 
in a documentary 
film are as follows:

EXECUTIVE PRODUCER
Can be a comissioning
editor from a TV
broadcaster or production
company. Provides the
finance for the film

DIRECTOR
Key creative and editorial
decision maker, sometimes
taking on elements of the 
producer's role. Some 
directors work without a 
camera crew, shooting all
their own material.

RESEARCHER
Assists the director
and finding key stories,
participants and
background information.

EDITOR
Assembles the film from
the shot footage and works
closely with the director

PRODUCTION MANAGER
Responsible for managing
the budget and day-to-day
running of the production

FIXER
From the local area 
where the filming takes
place, providing detailed
knowledge and acces. 

PRODUCER
Works with the director
to get the film made.
Answerable to the
executive producer.



  

ACTIVITY 3.
Match every job in a documentary film with its 
function in the movie.  

Lights
,  

      
Camera, 

      
      

Action
 !!!



  



  From the webpage “http://www.screenwriting.info” 3

SECTION 2.- The screenplay



  

These screenplays can be original works or 
adaptations from existing pieces of writing. 
In them, the movement, actions, expression, and 
dialogues of the characters are also narrated.

A screenplay or script is a written work for a 
film or television program. 



  

ACTIVITY 4.4 

Do the following activity elaborated by the 
Hollywood Academy.
Explain to your classmates your proposals. 

Lights
,  

      
Camera, 

      
      

Action
 !!!

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%204.-structuring%20a%20screenplay.pdf


  

Script rules

Screenplays are traditionally written on 8 1/2" x 
11" white 3-hole punched paper. 

A page number appears in the upper right hand 
corner (in the header). No page number is printed 
on the first page. 



  

 The top and bottom margins are between .5" and 
1". The left margin is between 1.2" and 1.6". The 
right margin is between .5" and 1".

Script rules (CONT'D)
The type style used is the Corier 12 font.The 
Courier 12 font is used for timing purposes. One 
script page in Courier 12 roughly averages 1 
minute of onscreen film time. 



  

Script elements
The elements for a script are:

✔ Scene Heading
✔ Action
✔ Character Name
✔ Dialogue
✔ Parenthetical
✔ Extensions
✔ Transition
✔ Shot

Look at the example:



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Fade in
The very first item on the first 
page should be these words 



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Scene Heading
A one line description of the 
location and time of day of 

a scene



  

 The Scene Heading is written in ALL CAPS. Use a 
period after the INT. or EXT., a hyphen between 
the other elements of the Slugline.

Scene Heading
Scene Heading, sometimes called Slugline, are 
aligned flush left and are rarely long enough to 
reach the page margin.



  

Scene Heading (CONT'D)
The Scene Heading tells the reader of the script 
where the scene takes place. Are we indoors 
(INT.)or outdoors (EXT.)? 
Next name the location: BEDROOM, LIVING ROOM, at 
the BASEBALL FIELD, inside a CAR? 
And lastly it might include the time of day - 
NIGHT, DAY, DUSK, DAWN... information to "set the 
scene" in the reader's mind.



  

Scene Heading (CONT'D)
The Slugline can also include production 
information like CONTINUOUS ACTION (Included when 
moving from one scene to the next, as the action 
continues), or ESTABLISHING SHOT (A cinematic 
shot that establishes a certain location or area) 
or STOCK SHOT (A sequence of film previously shot 
and available for purchase and use from a film 
library)



  

Scene Heading (EXAMPLES)
Here are examples of Scene Headings:
INT. BEDROOM - MORNING
EXT. LAS VEGAS STRIP - SUNSET
INT. OFFICE - NIGHT - CONTINUOUS ACTION
EXT. KEY WEST MARINA - DAWN - ESTABLISHING
EXT. PASADENA - ROSE PARADE - STOCK FOOTAGE



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Action
The narrative description of the

events of a scene



  

Text is single-spaced and in mixed case.
When you introduce a speaking character for the 
first time, you should put the name in all caps.

Action
Action runs from left to right margin, the full 
width of the text on the page, the same as the 
Scene Heading.



  

Action (CONT'D)

Action is written in REAL TIME.
Every moment in a screenplay takes place NOW. 
Use the active voice not the passive voice. 

  Always write in PRESENT TIME, not the past.

The ACTION or Description sets the scene, 
describes the setting, and allows you to 
introduce your characters and set the stage for 
your story.



  

Action (CONT'D)
Keep your paragraphs short... don't let them go 
on and on over 4 or 5 lines. 

Avoid a compulsion to write camera angles and 
shots. 
If you must emphasize some shot, write it on a 
single line. 
Angles and shots are the domain of the director



  

Action (EXAMPLES)
Here are examples of Actions:
EXT. KEY WEST MARINA - DAWN – ESTABLISHING
 Sailboats, yachts, and cabin cruisers all bob up and down in the 
warm blue water. 
INT. MASTER SUITE - MORNING 
Expensive designer sheets and comforter covers the shapely body of 
drop dead gorgeous JULIE COOPER, 25. Sunlight filters through 
portholes over the muscled, tan body of FRANKIE CAMPISI, 38. He 
pulls the comforter down and begins kissing Julie's body. 
There's a devil tattoo on her shoulder that he's never seen before.



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Character



  

Character Name
The CHARACTER NAME is formatted in uppercase 
letters and indented 3.5" from the left margin. 
Before a character can speak, the writer inserts 
a CHARACTER NAME to let the reader know this 
character's dialogue follows.
A character name can be an actual name (JOHN) or 
description (FAT MAN) or an occupation (DOCTOR).



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Dialogue
Lines of speech for 

each character



  

Dialogue
DIALOGUE margin is indented 2.5" from the left 
margin. The right margin is a bit more flexible, 
usually 2.0" to 2.5".

DIALOGUE rules apply when anyone on screen 
speaks. During a conversation between characters. 
When a character talks out loud to himself... 
even be when a character is off-screen and only a 
voice is heard.



  

Dialogue (Example)
The Teaching Assistant leaves.  Brody is scowling 
as he examines the last of the artifacts.

INDY
 Hey, if you don't like them, I can
 always return them.

BRODY
 No, they're beautiful.  The Museum
 will keep them as usual.  No questions 

asked.



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Parenthetical
Action or attitude direction

for a character



  

Parenthetical
Parentheticals are left indented at 3.0". As seen 
in our examples, a Parenthetical remark is NOT 
centered under the character name.

A Parenthetical remark can be an attitude, verbal 
direction or action direction for the actor who 
is speaking the part. Parentheticals should be 
short, to the point, descriptive, and only used 
when absolutely necessary



  

Parenthetical (Example)
JULIE

(sleepily) 
What? What time is it? 

FRANKIE 
(getting out of bed) 

After six. You're gonna be late again 
and I don't want to hear it. 

Frankie pulls all the covers off of Julie. She 
sits up in bed, pulls on a long T-shirt, and 
shuffles to the bathroom. 



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Transition
Film editing instructions



  

Transition
Transitions are only used when absolutely necessary

When you DO use a Transition, the left margin is at 
6.5" and a right margin of 1.0". Transitions are 
formatted in all caps and almost always follow an 
Action and precede Scene Headings.
You may use a TIME CUT: to indicate passage of time. 
More commonly, a DISSOLVE TO: indicates that time has 
passed. Use MATCH CUT: if you want to illustrate that 
there is some correlation between something we just 
saw and something in the new scene



  

The new star of the studios, JOHN BELL, arrives. 
His personal assistant, SALLY, speaks on the 
phone.

FADE IN
EXT. FILM STUDIOS MAIN ENTRANCE - DAY
A car passes the security control in the main 
entrance of the Example Film Studios.

DISOLVE TO:
INT. FILM SET OFFICE - DAY

VOICE
(over phone)

It's all Ok.Goodbye
SALLY
Bye.

(MORE)

Sally Hangs up the phone.
John, don't forget your meeting today.

Mores and continueds
Use them between pages

to indicate the same character
is still speaking



  

SALLY (CONT'D).

JOHN BELL (O.S)
Don't worry about it.

Any news?

It's very important for your career.
Your next contracts depend on it.

2

Mores and continueds
Use them between pages

to indicate the same character
is still speaking



  

SALLY (CONT'D).

JOHN BELL (O.S)
Don't worry about it.

Any news?

It's very important for your career.
Your next contracts depend on it.

2

Extension
A note placed after the 

character's name to indicate 
how the voice will be heard

on screen.



  

Extension
An Extension is a technical note placed directly 
to the right of the Character name that denotes 
HOW the character's voice will be heard by the 
audience.
An Off-Screen (O.S) or Off-camera (O.C) voice can 
be heard from a character out of the camera 
range, or from another room altogether.
Think of a Voice Over (V.O.) as a narration, or a 
character speaking while s/he isn't in the scene.



  

SALLY (CONT'D).

JOHN BELL (O.S)
Don't worry about it.

Any news?

It's very important for your career.
Your next contracts depend on it.

2

Page number



  

Title page
The TITLE PAGE has specific information on it. Type it in 
the same font as your script, Courier 12. It should not be 
on special paper, no graphics - it should just contain only 
the following information:

Centered on the page, vertically and horizontally - The 
title of your script in bold type if possible
Two lines below that, centered on the line - Written by
Two lines below that, centered on the line - Your Name 
(and co-writer, if any)
In the lower right hand corner your contact information 
(include agent or email address)
In the lower left-hand corner you can put Registered, 
WGA or a copyright notification.



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 5. Your first shot. (3-4 members team)

Shoot the scene of the following fragment of a real 
screenplay

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%205.pdf


  

Activity 5: Real shot

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Annie%20Hall%20%201%20english.avi


  

Software Tools
If you don't want to be concerned about the use of sript 
rules you can write your scripts using a software tool.
A free and easy tool is Trelby. 
You can download it clicking here.

http://www.trelby.org/download


  

Software Tools

Just right button 
click, select Element 
type and select the 
element you want.....

...and WRITE.



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 6. Your first script

Look at the scene as many times as you need
and use Trelby to write a screenplay for it.

Send it to the teacher in pdf format.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Annie%20Hall%20%202%20english.avi


  

Activity 6: The original screenplay

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%206.pdf


  

Storyboards are an 
important tool to help the 
director visualise the 
script. Storyboards do not 
have to be artistically 
perfect;they just
need to convey the 
relevant information to the 
team.

“The birds” (1963).

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/the%20birds.avi


  

ACTIVITY 7. Read this fragment of a real 
screenplay and plot a storyboard for it.

Lights
,  

      
Camera, 

      
      

Action
 !!!

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%207.pdf


  

Activity 7: Real shot

Activities 5, 6 and 7 use the sreenplay and fragments of “Annie Hall” (1977).

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Annie%20Hall%20%203%20english.avi


  
From the book “Basics film-making producing” 2



  

Production moves through three distinct phases.

●The first stage,pre-production,begins with funding,     
research and development.A budget and schedule are 
drawn up and a crew put together.

●The second phase is production, when the film is shot.

●The third is postproduction editing,when music and 
special effects are added and rights are cleared.

The whole process culminates in the distribution and 
exhibition of the finished film.



  

DOCUMENTARY PRODUCTION.

Documentaries producer will need to have definite ideas 
as to the film’s approach – the tone, style and focus of
the developing project.

He or she will have firm ideas about subject matter, 
participants and shooting style. Another way of 
understanding this is to think of the approach; how the 
story gets to the screen and how the film is going to look.



  

DOCUMENTARY PRODUCTION.

1.- The Idea

The first stage in the making of a documentary is to find 
and then develop an original idea. This is called the 
development stage and it is when the initial thought or
concept is researched and transformed into an engaging 
proposal.



  

DOCUMENTARY PRODUCTION.

2.- Research

The crucial questions to be explored by the producer at 
this stage essentially centre around identifying the story 
and the key characters. 
The key to a successful documentary always depends on 
access, the subject, the depth of the background research
and the way in which the emerging story is shaped.



  

DOCUMENTARY PRODUCTION.

2.- Research

The following is a checklist designed to help collate enough 
information to develop a well researched documentary 
proposal:
• Organise research
• Develop and write a proposal
• Check access and rights to story / characters where relevant
• Locate possible backers / broadcasters.



  

DOCUMENTARY PRODUCTION.

2.- Research

There are a range of familiar places to research background 
material:

THE INTERNET
The World Wide Web can provide easily accessible and 
detailed information, references and ideas. However, 
some areas of information are worth double-checking 
for accuracy and veracity. Due to the nature of the 
medium, the Internet can also provide opportunities to 
contact groups or talk to people directly. Blogs may also 
be  a useful resource to access.  



  

DOCUMENTARY PRODUCTION.

2.- Research

There are a 
range of familiar 
places to 
research 
background 
material:

NATIONAL AND LOCAL 
NEWSPAPERS.

Newspapers can provide useful 
sources for contacts and 

reference material. Archive 
libraries may provide public 
access to publications going 

back a lot of years.

OFFICIAL PUBLICATIONS 
Official documents produced 
by governments and other 

official bodies. Most 
government agencies and 

public bodies publish 
comprenhensive sources of 

contemporary data and 
statistics



  

DOCUMENTARY PRODUCTION.

2.- Research

There are a range of familiar places to research background material:

DIRECTORIES, YEARBOOKS, 
ANNUALS AND DATABASE 

DOCUMENTS.
These are useful sources for finding 

people and organisations. Yearbooks will 
also indicate any key events, 

anniversaries and celebrations.

FILMS, TV ARCHIVE AND OTHER 
BROADCAST MATERIAL.

Archive sources can provide 
valuable background information 

and may help clarify whether certain 
individuals have been the subjects 
of other documentaries in the past.



  

DOCUMENTARY PRODUCTION.

2.- Research

There are a range of familiar places to research background 
material:

OTHER DOCUMENTARIES. 
A producer needs to be aware of the 

competition. Viewing a range of 
documentaries that have already been 

made is a useful research tool.

PARTICIPANTS
Identifying the appropriate 

person or people to participate 
in a documentary is obviously 

crucial. Finding credible 
contributors is critical to a 
project. This proccess can 

also be known as casting. In 
many ways there are 

similarities to drama. Both 
require interesting characters 

to tell the story- they are 
essential to how the story 

unfolds.

“The undersea world of Jacques Cousteau”. 
(1966-1990)



  

DOCUMENTARY PRODUCTION.

2.- Research

Once the preliminary research has been completed the raw 
content can be developed into a proposal and then a treatment.

The proposal should always present what can often be complex 
or sensitive ideas, in a compelling way. The writing needs to be 
simple and direct.

The proposal will include a description of the project, identify the 
key participants, and argue why the project should be made.

The proposal should indicate the length of the production period 
and outline any  preliminary production plans.



  

DOCUMENTARY PRODUCTION.

2.- Research

Alongside or within the proposal there should be a treatment. The 
treatment puts into writing how the project will look.
On the screen, this will give a feel for the mood, shooting style, 
the locations and the contributors.

http://vimeo.com/9992731


  

ACTIVITY 8.  Research into one environmental 
aspect and write a treatment for a short 
documentary film or write the screenplay for 
an advertisement about it.

Lights
,  

      
Camera, 

      
      

Action
 !!!



  

SECTION 4
CINEMATOGRAPHY

From the book “The 
fundamentals of 
film making” 1



  

The director decides on the look and feel of a film;they are 
responsible not only for where the camera will be in relation to the 
action but also how the actors perform in front of it.

The process begins when they read the script and form a stylistic 
approach to the material. During pre-production the director 
draws up storyboards and shooting scripts,which describe on 
paper how the script will be shot.

This Section explains the building blocks necessary for the 
making of the film; shot sizes and movement and the way in which 
these can be selected and combined, culminating in the creation 
of the storyboards and shooting script.



  

Before shooting can begin the director breaks the script down 
into the separate shots they will use to tell the story. This choice is 
based on an understanding of film language,where each shot is 
used for a particular purpose.

Shot sizes describe the distance from the camera to the 
object/subject, ranging from close-up to long shot.This physical 
description also communicates psychological messages to
the audience.

The closer the shot,the more specific detail is picked out and the 
greater the intimacy. How many people in life do we see close 
enough to check out their blackheads or nasal hair?

However,when you are this close you lose contextual 
information,such as costume, body language and environment.
The further out the shot,the more contextual information is 
gained,but the fine detail of facial expression, emotional 
response,and so on, will be lost.



  

Shot size
CU (Close-up or close shot).

Head and shoulders. Reveals character 
personality.  Intimate and powerful.  Useful for
dramatic or revealing moments of truth/crisis. 
Close shots work to increase audience 
identification with a character.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Salt%20of%20the%20earth.avi


  

MS (Mid shot).

Shot size

To waist.This shot provides information on the 
body language and clothes of the character.

When they are used in shot/reverse the 
characters appear to be looking at each other. 

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/To%20be%20or%20not%20to%20be.avi


  

Shot size
MLS (Medium- long shot).

Including the knees. Provides more physical 
information than the mid shot, but less close 
detail. It's also known as American shot.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/High%20noon.avi


  

WS ( Wide shot).

Shot size

Wide shot.Master or establishing shot. 
Establishes location often used at the beginning 

of a scene and again at the end. It helps make 
clear the physical geography of the space and 

sets up atmosphere.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Gone%20with%20the%20wind.avi


  

Lenses
Depth of field describes the area within which objects are in sharp 
critical focus.Although it is a technical term it also has aesthetic meaning.

The two factors affecting the depth of field are:

The lens aperture:The lens focal length:

is a measure of how strongly the 
system converges or diverges 
light. A system with a shorter 
focal length bends the rays more 
strongly, bringing them to a 
focus in a shorter distance.

is the hole through which light is 
admitted through the lens. The 
larger the aperture the more light 
that enters and the brighter the 
image is as a result..



  

Lenses
The amount of a scene that will appear in the picture will depend on the lens 
angle.

A wide-angle lens has a 
short focal length, which gives 
a wide-angle view and deep 
depth of field. 

A telephoto lens, on the 
other hand, has a long focal 
length, which produces a 
narrow angle allowing it to 
see objects in the distance 
as being close-up with a 
shallow depth of field..



  

Lenses
The greater the depth of field,the more layers can be created from the front to 
the back of the frame. Shallow depth gives a flat surface effect while deep 
focus operates from front to back.

Look at the examples:

Close-up shot
Wide-angle lens

Close-up shot
Telephoto lens

Wide shot
Wide-angle lens

Wide shot
Telephoto lens

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Falstaff2.avi
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/the%20informer.avi
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/The%20sheltering%20sky.avi
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/lawrence%20of%20arabia.avi


  

Shot angles

HIGH ANGLE.

Camera from above eyeline pointing down.
Looking down on someone. Indicates low

status or vulnerability of some sort.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Roma%20citt%C3%A0%20aperta.avi


  

Shot angles

LOW ANGLE.
Camera below eyeline pointing up. Indicates 
high status – someone powerful or scary.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Falstaff.avi


  

Shot angles

DUTCH ANGLE.

Camera is deliberately at a diagonal angle,
which is used to disorientate

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/The%20Third%20Man%20(1949).avi


  

Camera movements
Pan
The camera head moves from side to side from a fixed position on the 
horizontal axis.We are put in the position of the character, for example, looking 
from left to right, and given a privileged position being able to follow action 
and see details as they are revealed.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Elephant.avi


  

Camera movements

Tilt
The camera head 
moves up or down 
from a fixed 
position on the 
vertical axis.Can 
be used to
reveal such things 
as how tall a 
building is or 
someone about to 
jump from the roof 
of it.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Apollo%2013.avi


  

Camera movements

Zoom in or out
The lens on the camera adjusts the
distance but the camera stays still.

The zoom widens or narrows the angle, cuts out more 
of the background and limits the depth of field.

 Zooming in makes the image look bigger; zooming 
out makes the image look smaller.

The human eye doesn’t zoom.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/radio%20days.avi


  

Camera movements
Dolly
Dolly shots – in which the camera is mounted on wheels – involve us in the 
scene, taking us physically in and out and creating the impression of depth.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Nuit%20americaine%201.avi


  

Camera movements

Crane
Attaching the camera to a crane allows it to swoop down and soar up, creating 
distance and drama.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Nuit%20americaine%202.avi


  

Camera movements

Steadicam
Is a piece of equipment that is
attached to the operator.The
shock absorbers allow very
flexible natural movement without
the instability of hand-held shots.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Die%20Hard%201.avi


  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 9: Look at the credits 
sequence of “Touch of Evil”. This 
sequence was shot in 1958 by 
Orson Welles and it's one of the 
most famous sequence of the 
history. Why?

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Touch%20of%20Evil.avi


  

...And now, a 
real example 
made by 12 
years old 
students. 

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Reciclar%20no%20es%20cosa%20de%20ni%C3%B1os.avi


  

Lighting conveys mood and 
helps the audience 
understand elements within 
the scene, creating a sense of 
place,time,weather and even 
state of mind. Lighting effects 
are achieved through a 
variety of techniques created 
by the positioning, direction 
and quality of different types 
of light.

LIGHTING 1,5

“Double indemnity”. (1944)



  

Outdoors lighting

Day time
Along a day you have differences in the intensity and color 
sunlight.

Things to be careful with:

The best way to light outdoors is using the sunlight.

Weather conditions
In a sunny day  sunlight is very strong so you get well defined 
shadows and hard shaped models.
In a cloudy day sunlight is less strong and there's no shadows or 
just shades.The models shapes are soften. 



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 10: Use the mockup you have built with the 
templates and a torch to simulate light effects of the sun 
movement. Fill the following table with the corresponding 
view and its respective shadows.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2010%20templates.pdf


  

Sunrising (Sun in 
the East)

Noon (Sun in the 
South)

Dusking (Sun in the 
West)

North view

South view

East view

West view



  

Answers
Sun movement

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2010%20answers.pdf


  

Indoors ambient lighting

The basic technique: Three points lighting

The key light is the 
brightest light source, 
intended as the 
dominant light in a 
scene, for example the 
sun or interior artificial 
lighting

The back light creates a rim around 
the subject separating them from 
the background and adding depth 
to the image.This is usually 
positioned above and behind the 
subject and often points toward the 
camera, making it necessary to 
employ flags to prevent glare.

The fill light is used to 
soften the shadows 
created by the key light 
and to reduce contrast. 
It is usually a softer, 
more diffuse light, such 
as reflected light from 
clouds or buildings.



  

Indoors ambient lighting

The basic technics: Silohuettes



  

Indoors ambient lighting

The basic technics: Silohuettes



  

People and objects lighting

The coordinates system to place the lights.



  

People and objects lighting

The coordinates system to place the lights.

Horizontal plane Vertical plane



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 11: Use a torch to light the face 
of your classmate using the coordinate 
system  to place the lights. Take a picture 
of him/her with the following 
coordinates:

  6H 3V 6H 2V 6H 1V

  6H 12V 7H  3V 9H 3V

7H 2V 9H and 3H 3V

Explain the differences among them. 
When do you use each one?



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 12 (in groups):  Shot the 
treatment or the screenplay of the 
activity 8. 



  



  

Our post-production stage will consist 
of: 
● Sound and video edition.

● Internet broadcasting



  

Sound and 
video 

edition 



  

Sound and video edition 
There are different free video and sound edition software for 

Windows:

● Windows live movie maker

● Lightworks

● …

We'll use the Windows live movie maker in the following 
activities.



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 13:  Reproduce, with the help of 
your teacher, the following video using 
Windows live Movie maker. 

Material list:

● Software tutorial6

● Video file ● Audio file.

● Activity guide

● Picture file.

file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2013%20final%20video.mp4
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/moviemaker%20tutorial.pdf
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2013%20video.avi
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2013%20music.-Tamara_Laurel_-_I_Want_You.mp3
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2013%20tutorial.pdf
file:///C:/Users/Loulesa/Dropbox/Copia%20Lourdes/3.4.%20C%C3%B3mo%20hacer%20un%20cortometraje/Activity%2013%20picture.jpg


  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 14.- Edit the material you shot in the activity 12. Save 
your videos in mp4 format. 



  

Lights
,  

      
Camera, 

      
      

Action
 !!!

ACTIVITY 15.- Create a new channel in youtube and upload 
your final video on it. 

https://support.google.com/youtube/answer/1646861?hl=en&ref_topic=1360734
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